
DIVISION OF ACADEMICS 
DEPARTMENT OF CAREER AND TECHNICAL EDUCATION

T R A I N I N G A G R E E M E N T 
COOPERATIVE EDUCATION STUDENTS 

Date:  

I realize that falsification of any part of this document may result in a grade of "F" and/or dismissal from the Industry-Based Learning/
OJT program. 

FM-4542 Rev. (08-26) 

Supervisor Contact Information 

Employer Supervisor Name:  
(First) (Last) 

Title:  

Phone:  Email 

Employer Contact Information 

Business/Organization Name: 

Federal Tax ID # (FEIN):  Phone: 

Address:  
(Street Address) (City) (State) (Zip Code) 

Instructor Contact Information 
Instructor Name: 

(First) (Last) 

Phone:  Email 

Emergency Contact Student Emergency Contact Information 
#1 (Parent/Guardian, If 
17 Years Old or Younger): 

(First) (Last) (Relationship) 

Phone:  Email 

Emergency Contact #2: 
(First) (Last) (Relationship) 

Phone:  Email 

I intend to employ: 

/ 
(First Name) (Middle) (Last Name) (Number and Street Address) (City) (Zip Code) 

XXX-XX-        
Social Security # Student ID# Date of Birth Sex 

In the capacity of / 
(Occupation or Duties of Minor) (Type of Industry) 

 Beverage License: Type 
(Company Name) (Circle Yes or No) 

(Street Address) (City) (Zip Code) (Telephone) 

Hours of employment  days per week,  hours per day, between  a.m./p.m.a.m./p.m. and

Date student-trainee received safety training 

    

Yes  No 

 

 

 

 

 

 

 

 

(Circle a.m. or p.m.)



 

 

FM-4542 Rev. (08-26) 

EMPLOYER RESPONSIBILITIES IN COOPERATIVE EDUCATION:  The employer agrees to place the student-trainee in the position specified 
above for the purpose of providing occupational experience of instructional value. The work activity will be under the supervision of a qualified 
supervisor. The work will be performed under safe and hazard-free conditions. The trainee will receive the same consideration given employees with 
regard to safety, health, social security, general work conditions, and other policies and procedures of the company. The employer will adhere to all state 
and federal regulations regarding employment, Child Labor Laws, and minimum wages and will not discriminate in employment policies, educational 
programs, or activities for reasons of sex, race, color, ethnic or national origin, religion, marital status, disability, age, political beliefs, sexual orientation, 
gender, gender identification, social and family background, linguistic preference, and pregnancy. § Board Policy 2421 (See below for the Florida/Federal 
Child Labor Laws and extended hours of employment for cooperative education students.) 
COOPERATIVE EDUCATION TEACHER RESPONSIBILITIES IN COOPERATIVE EDUCATION:  The cooperative education teacher 
agrees to visit each student-trainee at the training agency and will maintain a close working relationship with the person to whom the trainee is 
responsible while on the job. The cooperative education teacher shall attempt to resolve any complaints through the cooperative efforts of all parties 
concerned. The cooperative education teacher will meet with each trainee's parent and/or guardian prior to job placement and as necessary during the 
school year. The local school office will keep each student-trainee's Training Agreement on file for three years. 
PARENT/GUARDIAN RESPONSIBILITIES IN COOPERATIVE EDUCATION: The parent/guardian agrees that the student will participate in 
the Cooperative Education Program as provided by Miami-Dade County Public Schools. 
STUDENT-TRAINEE RESPONSIBILITIES IN COOPERATIVE EDUCATION: The trainee agrees to follow rules and guidelines established by 
the school, employer, and cooperative education teacher with regard to hours of work, school attendance, and reporting procedures. This Agreement shall 
terminate at the end of the current school year. In the event of an issue involving health, safety, or welfare of student interns, The School Board and/or its 
designee at its sole discretion, may terminate this Agreement immediately with reasonable written notice to the provider. 
This document establishes an agreement between the school and employer concerning the conditions of training relative to a student while on 
the job. It should not be interpreted as a legal instrument nor as any form of binding contract. 
WE, THE UNDERSIGNED, have read this Training Agreement and understand the conditions and provisions contained therein. 

STUDENT-TRAINEE TEACHER 

PARENT/GUARDIAN EMPLOYER 

      

    

    

  

        

   

      

                 

                  

PROVISIONS OF THE FLORIDA AND FEDERAL CHILD LABOR LAWS 

The employer is responsible for ensuring that minor employees work the proper hours in nonhazardous occupations 
in accordance with the Florida and Federal Child Labor Laws. 

1. Adopt a background screening process that is, at a minimum, consistent with M-DCPS guidelines for the 
person(s) who will be supervising the student; 

2. Hold harmless and indemnify the School Board of Miami-Dade County, Florida and its members, officers
and employees against any claim, action, loss, damage, injury, liability, cost or expense of whatsoever kind
or nature including, but not by way of limitation, arising out of bodily injury or property damage arising out 
of or incidental to the negligent performance of this Agreement by or on behalf of the Internship Provider. 
However, nothing herein shall be deemed to indemnify the School Board or as a result of the negligence of 
any unrelated third party; and 

3. Understands and agrees that it is subject to all federal and state laws and School Board policies relating to
the confidentiality of student information specifically The Family Educational Rights and Privacy Act, 34
C.F.R. §99 et. Seq. All student information shall be regarded as confidential and not disclosed to any third-
party.

4. This Agreement shall be governed by and construed in accordance with the laws of the State of Florida,
venue in Miami-Dade County.

5. Comply with Florida’s Public Records Laws as delineated in Fla Stat. 119 and laws relating to records
retention.

6. Although the principal address for this Provider, as filed with the Florida Division of Corporations, is a
residential address, the Worksite Provider agrees the student should never report to the residential address
and shall only perform services in authorized locations.
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