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Internship Provider – Registering is simple Provide your information



Internship Provider – Register Provide your information



Internship Provider – Register Provide your information

A business has the ability to add multiple job postings at different locations.

Students will then apply to these positions and be considered by you, the business.

In-person, virtual or hybrid 
internships

Add more than one job post if you’re 
offering more than one job title



    

Getting approved…
Note: A company must submit a cooperative agreement found in page nine OR page ten of the Internship Provider Handbook with instructions 
on page eight. If you have been approved, please disregard this step.

Follow the instructions on page eight. Signed and Submit Cooperative Agreement.



After you are registered and approved, you can update your job post if you have changes to make before 
it goes live. 

Steps:  Sign in 🡪 Click “My info” 🡪 Go to “Job Post” 🡪 Click on “+ Add Job” 
If you need to hide the post after closing the opportunity, please click on the “   ..”

Update Your Job Post… 



Resetting Password… 
Please go to “Sign in”. Enter your username (your registration email), then click on “Forgot Password”
Enter your email again then click “Reset Password”. You will receive an email from “Getmyinterns” with a link to reset it. 
Then, please sign in with your new password.



Hiring interns … Note: A student must first have applied to your job posting to be considered.

Once you are registered and approved, you can begin hiring students! 

Take a look at their resume and consider applicants for an interview. Just click “Find” if you wish to 
consider all students who have applied and do not desire to filter applicants.

 Click “hire” if you already interviewed a student.



Hiring interns … Note: A student must first have applied to your job posting to be considered.

Student resume will immediately download if you 
click on the “Resume” link. Take a look at it.            

Click the “interview” button if you want to interview 
the student. Then move to “Schedule Interview” tab 
to finalize it. Next slide will show how to schedule 
interviews.



Hiring interns …

Set a time, duration, and location.      Your interview is scheduled!All considered applicants will be in 
the available section to begin 
scheduling interviews.

Note: A student must first have applied to your job posting to be considered.                                                                                           
Interviews are scheduled in 30 minutes increments.



Hiring interns … Note: A student must first have applied to your job posting to be considered.

Once your interview has taken place, you may indicate your request to hire the Intern in the “Hire” tab.



Hiring interns … Note: A student must first have applied to your job posting to be considered.

Once your interview has taken place, you may indicate your request to hire the Intern.

Standby for Coordinator Approval before your intern is officially hired.



Hiring interns … Note: A student must first have applied to your job posting to be considered.

The School Internship Coordinator has approved your hire request! You now have your first intern!



Students/Interns

14

As a student, you can apply for internships.



Supervisor
Teacher/school administrator roles help oversee the Internship 

Program at each high school.



Alina Llevat
Director

internships@dadeschools.net

C. Ana Perello
Program Manager

internships@dadeschools.net

CONTACT

www.engagemiamidade.net/internships@MDCPSCommunity

Share your experience with us #MDCPSInterns


